
 
 

Coffee Service and Catering 
Order Form 

 
Orders must be placed at least 48 hours in advance of service date 

Please hand-deliver this form, phone in order, or call to confirm receipt of faxed orders 
 

Service Date: 

 
Select one: 

 PICKUP Time:                                   

 DELIVERY* Time: 

 *Please call to check availability of delivery services for your event.  Delivery fee will apply. 
 

Company Name: Contact Name: 
 

Delivery/Billing Address: 
 
 

Email: 

Phone: 
 

Fax: 

 
Description of Service Requested: 

Qty    Description 

_____________ _____________________________________________________________________ 

_____________ _____________________________________________________________________ 

_____________ _____________________________________________________________________ 

_____________ _____________________________________________________________________ 

_____________ _____________________________________________________________________ 

_____________ _____________________________________________________________________ 

  
Additional Items Requested: 

_______ Cups and Condiments for Hot Beverage Service  

_______ Plates and Utensils for Food Service 

_______ Other:______________________________________________________  

 
 
Below this Line For Office Use Only: 

Order Taken By:               Date: Order Notes: 

Circle One:     PAID   /     ON ACCOUNT Delivery Notes: 
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